LAWRENCE TECHNOLOGICAL UNIVERSITY

Course Catalog Authorization

ACADEMIC INFORMATION

___________ New Course





      __________________ Revised Course
Course Prefix and Number (i.e. EME 5000, MGT 2000)

_________________________________

Course Title
__ _________________________________________________________________________

Abbreviation
___________________________________________________________________________

(If the course Title exceeds 30 characters and spaces)  This is how the course will appear in the schedule and catalog.

Course Description:   
Prerequisite(s):







Concurrent Prerequisite(s):

(Formerly known as Co-Requisites)

Restriction(s): (i.e. GR students only; SR students only, SO standing)

TUITION AND COURSE FEE INFORMATION

Additional Course Fee Amount:
$

CREDIT HOUR INFORMATION

Semester Credit Hours: _____
Semester Lecture Hours: _____
Semester Lab Hours: ___

Semester Studio Hours: _____
Semester Seminar Hours: _____


AUTHORIZATIONS

_____________________________________                    ________________________________________

Proposing Faculty


Date


Program Director


Date



typed name






typed name
________________ _____________________

_______________________________________

Department Chair


Date


Dean




Date

______________________________________
            _______________________________________

Associate Provost 


Date


University Registrar


Date

Important: This form must be accompanied by a short synopsis describing the rationale for both new and revised courses.  Once approved by the Deans’ Council, the original of this form should be submitted to the Registrar’s Office.  The course will then be input into the student information system, Banner.  The Department should retain copies.
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Initiate new course, complete Course Authorization form, and present to Department Chair
(Responsibility — Faculty member and/or Program Director)

Present to originating Department for discussion, review,

recommend for approval. After approval give to Dean
(responsibility — Department Chair)

L

Dean asks for recommendation of College Faculty Council

(responsibility — originating College Dean)

Dean forwards form to College Graduate Council
Yes# representative
(responsibility — College Dean)

No
A 4

Graduate
Course ?

Dean of College presents Course Authorization to Graduate Council gives
Dean’s council for review by all academic colleges recommendation to Dean of
(responsibility — originating College Dean) Graduate Programs
(responsibility — Chair of Graduate
l Council)

Review new course proposal by LTU Department Chairs and/or faculty
with feedback to originating College Dean
(responsibility — Academic Deans)

Approve in LTU Dean’s council
(responsibility — originating College Dean)

Approve and submit to Registrar for recording in Catalog and Banner
(responsibility — Associate Provost)

Submit a copy of signed Course Authorization form to originating Dean'’s
office
(responsibility — Registrar)





	Activity
	Responsibility

	1. Initiate new course and complete initial Course Authorization form
	Faculty member/ Program Director

	2. Review with Department Chair and present to Department Faculty
	Faculty member/Department Chair

	3. Submit Course Authorization form signed by Department Chair, Director, and Faculty Member to College Dean
	Department Chair

	4. After recommendation, submit course authorization form to College Faculty Council
	Dean of originating college

	5. If graduate course, submit course authorization form to College representative from Graduate Council
	Dean of originating college

	6. Submit to Dean’s Council for review and discussion
	Dean of originating college

	7. Present and review with Chairs and/or faculty of each respective college
	All academic deans

	8. Discuss and approve at Dean’s council
	Dean of originating college

	9. Sign and submit approved new course authorization form to university registrar 
	Associate Provost

	10. Send a copy of signed Course Authorization form to originating Dean’s office
	Registrar
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