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The CORE Mission

The mission of the Lawrence Tech CORE is to
Improve campus wide communication
through centralized scheduling.
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Go to the CORE splash page at
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Event Scheduling

Lawrence Tech CORE —_

What is CORE?

Room Reservation Policies
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Contact Information

Contact CORE
Facilities

AV Needs
Catering NHeeds

Security Needs

CORE URL

LTU Home Contact Us Calsndar Mews Sitemap Search

What is the CORE?

Mission

The Mis=ion of the Lawrence Tech CORE i= to improve campus wide communication
through centralized scheduling.

Drescription

The CORE or Calendar of Reservation and Events iz a new campus wide, web bazsd,
clazs and event scheduling =oftware product that will unite all uzer= (faculty, =taifand
=tudenis} on a single database. Thiz software will transform communication here at the
University, as well a= give us a fresh, new way to view a live database of evenis at
Lawrence Tech twenty-four hours a day, 7 days a week.

Policy Change

Previous Pelicy! Prior to November 2™ 3008 reservation reguests were submitted to
calendar@itu.edu

New Policy: On Nowvember 3™ wou are required to place your rezervations through the
CCORE: Leg in and submit your room request online

Lawrsnce Technological University
2100480 West Ten Mil=e Rosd - Southfisld, Ml 48075-105653 - 82008

1. 8500.CALL LTU

for useful information

Academics & Majors

Request Info

Apply Online

Announcements:

VWhat iz CORE and how does it
Work?

See a presentation that describes the
CORE application and the room
reservation process. . here IR

Seethe CORE:
Go to- hitpJhwcoreftu.edu

Logon o CORE:

Create a Password...here
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ORE URL

Or go directly to the CORE at . This is the default view of
ALL LTU Events happening on the current date

LawrenceTech. Lookup Academic Calendar Faculty/Staff Directory LTU Home Help

Evenis Locations My Requests

L LR What's Hot | By Date | My Reminders

4 Events for Saturday Nov 22 2008 p

Mame b
Starts With bt
Start End Event Location =
Mow 21 2008 03:00 AM SPAM JAM ATRIUM
05:00 AM 11:30 AM ROBOPARADE WORKSHOP MGMT CAFE, MGMT
FACD -
08:30 AM 01:00 FM DAPCEP ARTS 5204, ARTS 5206,

ARTS 5214, ARTS 5216,
ARTS 5217, ARTS S218

08:30 AM 02:00 PM MCWTF MEETING UTLC T328, UTLC T429
05:00 AM 11:00 AM SIGMA PI MEETING MGMT M212
05:30 AM 01:00 PM LTU MATH CHALLENGE ARTS 5304, ARTS 5321,
ARTS 5324
12:00 PM 03:00 FM MICHCA ARCH AZ00 :
03:00 PM 11:00 PM DANYA KUMURA MEETING == CANCELLED == Co to To
04:00 FM 10:00 PM S0ODA FALL PRODUCTION ARTS 5100
04:00 FM 10:00 PM S0DA

Directions to Lawrence Tech University
Lawrance Technelogiczl University » 21000 West Ten Mile Road » Scuthfisld, MI 42075-1058 » £2008-200% 106 elco

&l times zre local for Eastern Daylight Time, .52,
Questiens? Cemments?  Please contact the Administrator,

W in A
R

Lawrence

THEORY

AND
PRACTICE




Events by Day

la?tren_ce'kd\.

Lookup Academic Calendar Faculty/Staff Directory LTU Home Help

*Display information for events

Events Locations My Requests

i I Ly hat's Ho ate eminders
OCcurring on campus on any given What's Hot | By Date | My Remind

date

Event Quick Search
«Event Name 4 Events for Saturday Nov 22 2008 )
.
° Start End Event Location 1
Event Start Times NovZL2008 0300 AM SPAM JAH ATRIUM el
° d 05:00 AN 11:30 4M ROBOPARADE WORKSHOP  MGHT CAFE, MGHT
Event End Times HGHT CAFE, i
08:30 A 01:00 FH DAPCEP ARTS 5204, ARTS 5206, A—
. ARTS 5214, ARTS 5216, —
*Events by day only displays ARTS S217, ARTS 5218 S
08:30 AN 12:00 FH HCWTF MEETING UTLC T328, UTLC T429
events not Classes 05:00 AH 11:00 AM SIGMA PI MEETING MGHT M212
09:30 A 0L:00 FH LTUHATH CHALLENGE  ARTS 5304, ARTS 5321, n
ARTS 5324
. . 1234356
° | k 12:00 M 03:00 FH HICHCA ARCH A200
Click on BOLDED areas to view 03:00 M 1100 P DANYA KUNURA MEETING ™~ CANCELLED ™ CotaToday
d i 04:00 M 10:00 P SODA FALL PRODUCTION  ARTS 5100
etal IS 04:00 M 10:00 £ SODA

Click a “Filters” to narrow your
search

*T410

*M336

UTLC

*External Events

Lawrznce Tzchnelogical Univarsity » 21000 West Tan Milz Rozd » Seuthfisle, MI £8073- 1058 » £2008-2009

Directions to Lawrence Tech University

Al times ar local for Easter Daylight Time, U.5.2,
Questions? Comments? Bl tact the Ad

— Filters:

A210 (Arch. Gallery)
AllLTU Events
€402 (Boardroom)
€406 (Welcome Canter)
£99 (with classes)
External Events
M217 (with classes)
M311 (with classes)
M336 (with classes)
5108 (with classes)
Student Events
T221 (with classes)
310
T400
410

A i Gallery

Lawrence
e Tech.




Locations by Date

wmml, ! Lookup Academic Calendar Faculty/Staff Directory LTU Home Help
.Classes Can be Csry e Ey Date | év Na;ne ﬁap
viewed here

4 Events for Sa_turda‘( Nov 22 2008 p

ARCH A202 ED:OD T i o i e |6=00vmw|'za':50: Ilstls:oo [5:00  [iooo  Jii:00  [12:00  [3:00  [2:00 _ [300 ﬁ‘
*Hover over [
shaded areas to G
see what is e
scheduled FRenEoss [

et B

. MGMT M211 EE | l

*Click on bolded e |
rooms to see o/l | |
featurgs and " g | g |
CapaCIty MGMT M311 E

[TAUB C202 EE
Use “Filters” to [~
narrow down “a
your space - :
search mE

Lawrenhce coreE

THEORY
AND
PRACTICE

®




Locations by Name

» Click “Locations” “By
Name” to search for
space availability

» Click a specific
location name to see
the availability of that
space for a week at a
time

UTLC T210

4 Events in UT e Week of Nov 16 2008 p

1
Weeks

Wed Thu Fri Sat

12:00

01:00

02:00

03:00

04:00

05:00

06:00

07:00

08:00

09:00

10:00

11:00

12:00

01:00

02:00

03:00

04:00

05:00

06:00

07:00

08:00

09:00

10:00

Legend

D Event

Directions to Lawrence Tech University

Lawrznce Technelogical University » 21000 West Ten Milz Road » Southfield, MI 48073-1038 » £2008-2005

Number of weeks:
ARERF
5

4 November 2008 p
Su Mo TuWe Th Fr Sz
2627 38 0 30 3

EEEFE ]

123 435 6

Ga to Today

Locations

SCIENCE LOBBY
TI31

TAUB C201
TAUB 202 1
TAUB C203C

TAUB C402

TAUB C404

TAUB C406

TAUB LOBBY

TAUBMAN CONCOURSE

THE POINT

UTLCTIZ1A

UTLCT121B

UTLC T121D

UTLCT1Z1E

UTLC T208

LILC T210

UTLCT213

UTLC T217

UTLCT219

UTLC T220A

UTLC T2208

umLc T2

UTLC T225

1L 1226 L




Log-In

lawrenceTech. Lookup Academic Calendar Faculty/Staff Directory LTU Home Help
| Events Locations My Requests

oo D Request | Pending | Approved
If you do _
not have a For Io_gm
username User Logon guestions and
or concerns,
Password, . —— ™ (lickhere to request a username and password. click this link
contact us
by clicking vsemame:] |
this link Passwnrd:l:|

[Change your personal details, including password.

Diractions ta Lawrence Tech University
Lawrznce Technelogical University » 21000 West Ten Mile Road » Seuthfielc, MI 48075-1058/62008-200%

All times zre local for Eaztern Daylight Time, U.5.4,
Questions? Cemmants? Please contact the Administratar,
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Tech®
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*Go to “Locations”
“By Name” to view
space availability

*Double click on the
available date and
time you would like
to reserve

*This will populate
the date and time in
the “Request an
Event” form

TAUB C202

My Requests

Evenits Lo My Requests

L By Date e | Map

1
Weeks

12:00
01:00
02:00
03:00
04:00
05:00
08:00
07:00
08:00
08:00
10:00
11:00
12:00
01:00
02:00
03:00
04:00
05:00
06:00
07:00
08:00
08:00

10:00

Lookup Academic Calendar Faculty/Staff Directory LTU Home Help

 Numberof weekss

HUFFREFE
E el

4 Novamber 2008 p

Si M. Tu Wa Th Fr 53
28 20 30 3%

TAUB €201
TALUR C202
TAUB C203C
TAUB C402
“TAUB C404
TAUB C406
TAUB LOBBY
TAUBMAN CONCOURSE
“THE POINT
UTLC T131A
UTLC 1218
UTLC TI31D

d  vromaie
UTLE T2ua
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My Requests

Lawrence Tech. Lookup Academic Calendar Faculty/Staff Directory LTU Home Help

Evenis Locations My Requesis

Ll e mm

New Request | Pending | Approved

Welcome, Bath Gierada. Log Out

Request an Event

Please fill in as many details as possible. Required fields are labeled like this.

*The “Event Start”
and the “Event End” Event Name: |CORE Training Session

. Event Subtitle: | |
date and tlme Event Type:

. |ENROLLMENT SERVICES v

pop[_”ates Department: =

Expected Head Count:

i Event Start: |NDVEmbEr V||ZDDB v| ;
.You Can edlt the end Event End: |November V||ZDDB V| ;
time to accommodate oot

your meeting times Oandon bates

O Daily

*The time feature is repent evey: [T oorce
broke down into 5
minutes increments or: [ | repetition(s)

O weekly

Repeat Every: Week(s)

On:
Monday Tuesday Wednesday Thursday Friday
Saturday Sunday

Lawrence "o
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*Your room

selection populates
with your “Space

Preference

My Requests

on:
Monday Tuesday Wednesday Thursday Friday
Saturday Sunday

Until: | November 21 2008

For: :l Repetition(s)

Space Preference:

O specific Space: | (Unspecified)
Advanced Search: Auditoriums V|

O any space In:
 TT———ore———p Ao |

Comments: (Only viewable by scheduler - Enter setup/take down times here)

Description: (This description is public and will be included in the event information)

Nex

Lawrence
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All required fields
are in RED

*This information is
captured for reports

«Select the Repeat
feature if your
meeting is
reoccurring

*Select the feature
that is applicable
Daily , Weekly, or
Random

My Requests

Lawrence Tech. Lookup Academic Calendar Faculty/Staff Directory LTU Home Help

Events Locations My Requesis

Ll e wim

New Request | Pending | Approved

Welcome, Beth Gierada. Log Out

Request an Event

Please fill in as many details as possible. Required fields are labeled like this.

Event Name: |CORE Training Session

Event Subtitle: | |

Event Type:

Department: | ENROLLMENT SERVICES v

Expected Head Count:

Event Start: | November v| [ 2008 |+ ;
Event End: |November ¥ [2008 ¥] ;

Repeat:

<

@ None
O Random Dates

O Daily
Repeat Every: Day(s)
Until: | Novembe 21 2008
For: l:l Repetition(s)
O weekly
Repeat Every: Week(s)
on:

Monday Tuesday Wednesday Thursday Friday
Saturday Sunday

Lawrence
Tech®



*Add setup and take
down times in the
Comment field

«Comments are only
viewable by the room
scheduler

*Add special notes for
your attendees in the
Description field

All content in the

Description field can
be viewed by anyone
accessing the CORE

My Requests

Monday Tuesday Wednesday Thursday Friday
|Saturday Sunday
wntil: | November

For: I:I Repetition(s]

Space Preference:

) specific Space: (Unspecified) -
O Any Space In: Advanced Search: Auditoriums 9.’_|
& other: TAUBE C202 |

Comments: (Only viewable by scheduler - Enter setup/take down times here)

Setup 15 minutes
Take down 15 minutes

Description: (This description is public and will be included in the event information)

Attendees should onrly bring a pen. Laptops and paper are
not reguired.

If you have guestions please contact calendar@ltu.edu.

R

Lawrence
e Tech.




Event Request Summary

Lookup Academic Calendar Faculty/Staff Direciory LTU Home Help

lawrenceTech.
Ll rewim

Events Locations My Requesis

New Request = Pending | Approved

Welcome, Beth Gierada. Log Out

Event Request Summary

Event Name:
Event Title:

*Review your request

CORE Training Session

Event Type: Training

Sponsoring Organization: ENROLLMENT SERVICES
Expected Head Count: 15

Make Changes

Start:
End:
Date Summary:

Movember 22 2008 09:00 AM
MNovember 22 2008 10:00 AM
Mo Repeating Dates Were Selected.

Space Preference: TAUB C202

*Submit your Request
Custom Attributes:

Requirements:

Comments: Setup 15 minutes
Take down 15 minutes
Description: Attendees shoudl bring a pen. Laptops and paper are not reguired.

If you have questions please contact calendar@ltu.edu.

MOTE: “our request has not yet been processed.
Please carefully review the information above. If everything is correct, submit it now; otherwise, make changes and then submit it.

[ SubmitRequest H Make Changes

Directions to Lawrence Tech University
Lzwrence Technelogiczl University » 21000 West Ten Mile Road » Scuthfield, MI 48075-1058 » £2008-2003

All times arz local for Eastarn Daylight Time, U.S.A,
Questionz? Comments? Please contact the Administrator,

Lawrence
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Confirmation Sent

lawrenceTech.
L W e

Lookup Academic Calendar Faculty/Staff Directory LTU Home Help

Events locations My Requests

New Request | Pending | Approved

Welcome, Beth Gierada. Log Out

*This is a confirmation

Event Request Confirmation

Event Name:

CORE TRAINING SESSION

that your request was
Reference Number: 2008-AAAEOY
Event Type: Training
Se nt Sponsoring Organization: ENROLLMENT SERVICES
Expected Head Count: 15

Start: November 22 2008 09:00 AM
° h 1 O End: November 22 2008 10:00 AM
T IS IS N T a Date Summary: No Repeating Dates Were Selected.
f' 1 Date List: Nov 22 2008
Con Irmatlon your Space Preference: TAUB C202

room is reserved

*Request another
event

*This request is now
viewable in PENDING

Resources:
Custom Attributes:
Requirements:
Comments:

Description:

Setup 15 minutes
Take down 15 minutes

Attendees shoudl bring a pen. Laptops and paper are not reguired.

If vou have guestions please contact calendar@ltu.edu.

Lawrence Tachnalegical University » 21000 Wast Ten Milz Read » Southfield, MI 28075-1058 » £2008-200%

[ Request another event ]

Directions to Lawrence Tech University

A&ll times are leczl for Eastern Daylight Time, U.S.2,
Questiens? Comments? Please contact the Administrator,

Lawrence
Tech.
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Pending Requests

[awrenceTach. Lookup Academic Calendar Faculty/5taff Directory LTUHome Help

Events Locations My Requests

LiLlyves

New Request | Pending | Approved

Welcome, Beth Gierada, Log Out

*Edit your request My Pending Requests

«Cancel your request
Event Name Reference StartDate Status Scheduler

Edit  CORETRAINING SESSION  2003-AAZEQY MNovZ22008  Draft  EventUser

Directions to Lawrence Tech Univarsity
Lawrence Technological University » 20000 West Tzn Mile Roac » Southfielz, MI 48073-1038 » £2008-2003

Alltimes zrz local for Eastern Daylight Time, U.S.4,
Quzztions? Comments? Please contact the Administrator,

Lawrence SN
Tech® Tl




eAutomatic email

«Confirms your
request was received

*Not a confirmation
your room has been
reserved

Request

From: CALENDAR@IEL. 2du

To: CALENDAR@I. edu

[

Subject:  RZS Webviewer Event Request Confirmation 2005-AAAECY

Recelved

Sent: Fri11)21/2008 3:11 PM

Dear Beth Gierada,

We have received your request for the following event. and

will process it as soon as possible.

Please quote the reference number 2008-AAAEQY

in future correspondence.

Event Name: CORE TRAINING SESSION

Event Title:

Event Type: Training

Sponsoring Organization: ENROLLMENT SERVICES
Expected Head Count: 15

Start: November 22 2008 09:00 AN

End: November 22 2008 10:00 AM

Date Summary: No Repeating Dates Were Selected.
Date List: Nowv 22 2008

Space Preference: TAUB C202

Resources:

Custom Attributes:

|

(4
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Confirmation email

*Your room has been
reserved

*AV, catering, set-up
and breakdown
requests still must be
made with the
appropriate
departments

Request Fulfilled

From: CALEMDAR@I, edu

To: CALEMDAR@IbU, edu
e
Subject:  R25: CORE TRAIMING SESSION [2008-ARAEOY]

attachments: €2RZ57CF html (4 KB)

Sent:  Fri 11/21/2008 3:17 PM

CORE TRAINING SESSION

Event Type: Training

Event State: Confirmed

Description: Attendees shoudl bring a pen. Laptops and paper are nat required. If you have questions please contact calendar@itu.edu.
Organization: EMROLLMENT SERVICES

Requested By: Beth Gierada

Phone 2432043117
Fax 2432042228
E-mail calendar@ltu.edu

Rsrv_42754
Expected Head Count. 13

Event Start End

Sat Mov 22 2008 9:0041 10:0041

Space Assignment(s): TAUB G202
Thank vou.

Thz CORE Scheduling Team
http:iveors ltu adu

wiww [tu.2dw CORE

IMPORTANT NOTICE:

Reservation Start
004N

Reservations sent to calendar @t sdu will no longer be accepted after Monday, November 3, 2008 Please remember to sizn up for a CORE training session

If your event raquires set-up pleass contact Campus Facilitiss at campfac@ltu.2du or X3800 to fill out the appropriats forms.

For Audio Visual Services pleass contact aviltn edu or X3020 to place a raquest

(atavineg vanmasre chanld s divastad tn Tinine Qarmsizas 2t hicham Flen adn 2o WD Dlazeassa thic linke ta secsce tha csraring mam httme meee ln sdn frnd_amdinas sstarine zom

2008-AAAEQY A

End Comments
10:00A4M

(B3
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Process Reminder

IMPORTANT: If your event requires...
 Please remember to contact Audio Visual Services

regarding AV needs at av@Itu.edu or X3020.

Please remember to contact Facilities regarding set-
up and breakdown needs at or
X3800.

Please remember to contact Brent Bishop in Dining
Services regarding catering needs at or
X3205

Please remember to contact Campus Safety if your event
runs after hours in buildings that are normally locked up
early at or X3925

Lawrence COTE

THEORY eCh
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Approved Requests

lawrenceTech. Lookup Academic Calendar Faculty/Staff Directory LTUHome Help

Y Events Locations My Requests
‘ .l‘ . PEm

New Request | Pending | Approved

Welcome, Beth Gierada, Log Out

*This reservation has

moved to My Approved Requests (Future Only)
APPROVED

View:  Only Requests with Reservations in the Future  or  All Requests

sCancel here by

clicking on EventUser EventName  Start Date Location Status ~ Scheduler
°ChangeS can be CORE TRAINING SESSION oy 22 2008 TAUB €202 Confirmed EventUser
made hel‘e Taubman Building Conference Room C202

sFuture Requests is
th e d efau It Vl eW Directions ta Lawrence Tech University

Lawrznce Technalogical University » 20000 West Ten Milz Roac » Southfielg, MI 48075-1038 « £2008-2003

Al times are local for Eastem Daylight Time, US4,
Questions? Comments? Please contact the Administrator,

reegce CORE




Approved Requests

lawrenceTech. Lookup Academic Calendar Faculty/Staff Directory LTU Home Help

Events
Rl e em =

New Request | Pending | Approved

Welcome, Beth Gierada. Log Out

My Approved Requests (All)

.CI I C k AL L Req u eStS View: Only Requests with Reservations in the Future or All Requests

Event Name Start Date Location Status Scheduler

*Your reservation
history can be found

BRAINSTORM MEETING Sep 25 2008 MGMT M310 Cenfirmed EventUser
Management Building Rm. 310

COMMENCMENT COMMITTEE Oct 25 2008 TAUB C402 Cenfirmed  Beth Gierada
he re Taubman Building Soardroom Rm. 402
CORE TRAINING Now 03 2008 TAUB C202 Coenfirmed Beth Gierada

Taubman Building Conference Room C202

CORE TRAINING SESSION MNowv 06 2008 TAUB C202 Confirmed EventUser
Taubman Building Cenference Room C202

CORE TRAINING SESSION Now 10 2008 TAUB C202 Confirmed EventUser
Taubman Euilding Cenference Room C202

CORE TRAINING SESSION Nov 17 2008 TAUB C202 Cenfirmed EventUser
Taubman Building Conference Room C202

CORE TRAINING SESSION MNow 22 2008 TAUB C202 Confirmed EventUser
Taubman Building Conference Room C202

R25 DEVELOPMENT MEETING Jul 31 2008 TAUB C402 Cenfirmed  Beth Gierada
Taubman Building Boardroom Rm. 402

Directions to Lawrence Tech University
Lawrence Technelegical University » 21000 West Ten Milz Roac « Seuthfisld, M1 480735-1058 « £2002-2005

4|l times are local for Eastern Daylight Time, U.S.A,
Questions? Comments? Please contact the Administrator,

Lawrence et
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User Features

Link to the Academic Calendar
— Look at the drop, withdrawal, and grade due dates
— Academic Calendars are listed through 2012

e Link to LTU Faculty/Staff Directory
e Link to the Campus Map

e Link to Directions to LTU

e Link to the LTU website

e Link back to the CORE

View room features and capacities

Larence conE
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CORE Evolution

Coming soon...
e Link to pictures of all spaces on campus
e Link to room layout choices and room default layout

With your input we can add even more!

Larence conE
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Questions?

Lawrence CORE
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Thank you!

Gabe Sauvie 248.204.3107
Beth Gierada 248.204.3117
CORE Scheduling Team

Lawrence COnE

THEORY
AND
I"RACTICE




