How to Share Calendars in Webmail powered by Google

Click on the Calendar link from your Inbox window.
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Click on the Calendars Tab.

Select the calendar you wish to share and click on the Share this calendar link.
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Under the Share with specific People, enter the email address of the person you wish to share the
calendar with in the Person window.
Then select which permissions you want them to have under Permission Settings.
Then click the Add Person Button. Their email address will appear in a list below.
Do this step for each person you want to share your calendar with.

When you are finished adding persons, click Save.
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