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Laptop Agreement - FULL TIME FACULTY/STAFF

PLEASE NOTE: By signing this Agreement, the Employee agrees to its terms. The Employee should therefore read the Agreement carefully and direct any laptop questions to the Lawrence Tech University Computer Help Desk ("Help Desk") and any contract questions to the Vice President for Finance and Administration. For purposes of this Agreement, the term "LTU Laptop" refers to all hardware, software, disk drives, monitor, hard drive, network card, wireless card, cords, and any other peripheral devices.

Agreement entered into on ______________, 20___, between Lawrence Technological University (University), a private educational institution with its principal location in Southfield, Michigan, and ____________________________, (Employee), employee at the University.
[bookmark: _GoBack]
Now, therefore, in consideration of the mutual covenants contained in this Agreement it is agreed between the parties:

Laptop Computer and Software: The University agrees to deliver computer hardware and software (referred to as LTU Laptop) to the Employee. Employee agrees that the LTU Laptop, including the installed software, is the property of University, and that due to special licensing agreements and other subsidies paid for by the University to various vendors have significantly reduced the overall cost of the LTU Laptop. As required by these arrangements, the Employee agrees to the following terms and conditions upon the receipt of the LTU Laptop.

Terms of Agreement: The term of this Agreement is effective from the above date and shall remain in full force until the laptop is returned. On or before the last day of the term that ends the Employee’s employment at the University, the Employee will return the LTU Laptop to the Help Desk. The Laptop will be returned in the same physical condition it was in on the agreement date of issue, reasonable wear and tear accepted. After expiration of the term and so long as this Agreement shall remain in force and effect, Employee agrees to remain responsible for all terms and conditions of this Agreement. 

During the term of this Agreement, the Employee is strictly prohibited from subleasing, renting, selling, donating, giving away or otherwise lending the LTU Laptop to any other individual. Employee understands the University leases the LTU Laptop, and that Employee shall only have the right to use the LTU Laptop at times for and in connection with his/her employment at University.

Employee further agrees to return immediately the LTU Laptop to the LTU Help Desk upon departure from the University.  (____ Initial)

Care and Use: Employee agrees to maintain the LTU Laptop in good operating condition, repair and appearance, and protect the same from deterioration, other than normal wear and tear. The Employee agrees to use LTU Laptop in educational course work, within its normal capacity, without abuse, and in a manner contemplated by the University.

Employee agrees not to use the IP address assigned to its LTU Laptop on any other computer, and agrees not to attempt to disguise or conceal the identity of the account or LTU Laptop.

Employee agrees to abide by the terms of all licensing agreements and copyright laws. Employee agrees not to make copies of copyrighted software, unless the Edward Donley Computing Center has a site license specifically allowing the copying of that software. In addition, Employee agrees not to copy site-licensed software for distribution to any person or for use on any other computer.

Employee agrees to comply with the laws, ordinances, regulations, and other requirements that may be applicable with respect to the use, maintenance, and operation of the LTU Laptop. Further, Employee agrees to comply with all rules, regulations, and procedures governing the proper use of University computers and its network as set forth by the Dean of Students, Microsoft Campus Subscription Agreement, and Acceptable Use Policy. All three of these documents are available for review in the LTU’s library.

Alterations and/or Additions: Employee agrees not to make any physical alterations and/or additions to LTU Laptop other than normal operating accessories or controls that are acceptable to the University. Employee may obtain alterations and additions to the LTU Laptop at his/her option with concurrence of University. Such alterations and/or additions shall remain the property of the Employee.  It is the employee’s responsibility to remove all personal information from the laptop prior to return.

Maintenance: Employee agrees to keep the LTU Laptop in good operating condition and will make the LTU Laptop available to the university to make necessary adjustments and repairs. Employee agrees not to permit persons other than authorized representatives of University to effect adjustments or repairs. University shall in no way be responsible to Employee for loss of the use of the LTU Laptop occasioned by adjustments and repairs made by persons other than its own representatives or personnel approved by the University. Limited maintenance service including computer software, operating systems, and services shall be provided by technical support at the LTU Help Desk. Approved representatives of the University shall perform all remedial maintenance after LTU Laptop is determined inoperative.

Insurance: Employee acknowledges that, in the event of theft, loss, or damage, his or her department may be responsible for an amount equal to the repair or replacement cost of the laptop when no police report is filed within 3 business days of occurrence.

Costs (when no police report is filed): The Employee is responsible for the following costs:  (____ Initial)
· The current replacement cost of the laptop and software in case of theft with a minimum charge of $500 up to a maximum of $3,000. 
· $3000 per occurrence for failure to return the LTU Laptop.
· $3000 per occurrence in the case of malicious damage clearly caused by the employee to the LTU Laptop.


Warranty: University warrants that the LTU Laptop when delivered will be in good working order and that it will make all necessary adjustments, repairs, and replacements without additional charge to ensure this condition. Except as set forth in this Agreement, it is expressly agreed that there is no warranty of merchantability, expressed, implied, or statutory, nor any affirmation of fact, or provision, by University with reference to the LTU Laptop or service which extends beyond the warranty set forth by the manufacturer.

Assignment: Employee agrees not to assign this Agreement or sublet the LTU Laptop. Employee understands that it is in his/her best interest not to allow any other person to have access to their LTU Laptop.

Governing Law: The laws of the State of Michigan shall govern this Agreement.

Other: Employee agrees that failure to abide by these policies may result in at least the suspension of his/her computer privileges, with possible referral to the Provost for possible further action. Further, Employee agrees that he/she may be subject to criminal prosecution for violations federal and/or state laws involving the use of the university IT resources.

Laptop Purchase:  The LTU Laptop as issued is not available for purchase by the employee. If laptop is not returned to LTU as required, the full cost of the laptop will be charged to the employee.  

Employee acknowledges that in the event that the Employee requires the use of a temporary or permanent replacement for an LTU Laptop, the terms and conditions of this Agreement shall extend to cover any replacement LTU Laptop.

University reserves the right to recall the LTU Laptop for purposes of LTU Laptop upgrades with no penalty to the Employee. Employee will be issued a replacement LTU Laptop, the terms and conditions of this Agreement shall extend to cover any replacement LTU Laptop.

Employee understands that failure to return the LTU Laptop within the stated return period or immediately upon termination of the Agreement (as set forth in the Terms of Agreement) may result in a penalty and/or other assessed costs charged to the Employee. 

By signing this Agreement, I certify and agree that: 
1) I have read, understand, and accept the terms and conditions of this Agreement; 
2) All information I have provided is true and accurate; and 
3) I acknowledge responsibility for the LTU Laptop at all times during the course of this Agreement and, therefore, understand that it is in my best interest to adhere to all University rules and regulations governing the use of the LTU Laptop.

If either party has any doubt or confusion as to the intent or purpose of any terms and provisions of this Agreement, or if either party has any concerns of its possible violations of any of the terms and provisions of the Agreement, then such party shall notify the University’s Vice President for Finance and Administration for further clarification and discussion as to the intent of such terms and provisions. All notices, requests, demands and communications hereunder will be given by first class certified or registered mail, return receipt requested, or by a recognized overnight courier, postage prepaid, to be effective when properly sent and received, refused or returned undelivered.

Signature: _________________________________________  Date: ____________________  

Name (print): __________________________________ Employee ID No.: ______________
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