Workshop for the Writing Proficiency Examination (COM 3000)
1. What is good writing?
2. What the readers are looking for, and how they score your essay: 
        Six Traits of Good Writing—Rubric
        Exam Examples
3. Understand the Writing Prompts before you start to write.
a. Five Prompt Analysis Questions

b. Rhetorical Analysis of Prompt Worksheets

c. Sample Prompts for Analysis

d. Spend time analyzing prompts before you go further (5 minutes).

4. Use What You Already Know:

Brainstorming, or, You Know More Than You Think You Do! (15-20 minutes)
a. Different techniques:  freewriting, listing, clustering/branching/mind mapping/journalists’ questions, etc.

b. Practicing mind mapping/clustering/listing
5. Organize Your Essay before You Begin (10-15 minutes)
a. Spend time organizing your ideas before you start to write (10-15 minutes).
b. Use the T-Chart as a simple way to organize your ideas:  Two-Column Notes Using Prompt
c. Spend time developing your ideas by filling in the right column of the Two-Column Notes Using Prompt form before you start to write 

d. Start with a thesis statement, and then organize your ideas into logical supporting key points, and develop supporting evidence for each supporting argument.
6. Write the Essay (90-120 minutes)
a. Get the words on paper; don’t agonize over wording 
b. Be sure to include specific detail, examples, and other information to develop your ideas.  This makes your essay more interesting to the readers and keeps it from being “generic” or vague.  This is where your brainstorming and organization will really save you writing time.
c. Don’t put several ideas into one paragraph—develop each idea in its own paragraph; you will probably have 7-10 paragraphs total.
7. Revise, Edit and Proofread Your Essay (10-15 minutes)
a. Save 10-15 minutes before the end of the examination to revise, edit and proofread your essay.

b. Revising takes a new “look” at what you’ve written:  are you logical, consistent, and did you really say what you meant to say?  Do you have another example to clarify an undeveloped point?  Do you have your points organized in a way that makes sense to you?  Revising is looking at the “Big Picture.”
c. Editing makes word choices, ideas, sentences, and paragraphs clearer and more engaging.

d. Proofreading makes your final draft free from error (spelling, punctuation, capitalization, omitted or doubled words, lack of word endings, etc).  Proofread to catch the “picky stuff.”
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